
By clicking on the Internship Companies box in the Internship tab of your
MYTEDUPORTAL, you can add the institution where you will do your internship

 if it is not in the list.



To add a company, you can proceed to the next step by clicking on the 
"Add Company" button located at the bottom right on the page that opens.

Search for your company's name in the search section. If your company is added, please do not log in again.



After typing the full name and sector of the company you want to add, click on the 
"Save and Send for Approval" button located at the bottom right.

(You will receive an information e-mail when the company you have added is approved by the career center. After receiving the
confirmation e-mail, you can complete the internship registration.)

(These companies are not companies with which we have an agreement. They are only companies that have been logged into the system
before.)



 You can access the internship application page by clicking on the
"Applications" box located on the "Internship" tab.



When you click on the "New Application" button in the lower left corner of the page,
The page where you can add your information opens.



Please select your internship type from the "Type of Internship" 
options in the "General Information."



First, choose the type of internship! If your internship is a Mandatory internship,
please select your department from the "Program of Study " options and your

internship course from the "Internship Course" options. 



Select your internship insurance claim from the "SGK Request" options. 
Choose who will do your insurance. 

If the company is not covering your internship insurance, you should select 
the “I will ask TEDU to arrange it.” option.

If you do remote internship you should select "I do not ask for an insurance because I'm doing a
REMOTE/ABROAD internship." option.



You must log your internship, at least 3 (THREE) BUSINESS DAYS BEFORE your internship start date,
otherwise the system will not accept it.

You must specify start and finish dates. If you work on Saturday, you can select the relevant option.
The internship start and end dates you entered in the relevant field must be the same as the dates you specified in

your internship approval form.



 You must enter company information completely and accurately. After that fill out the
mandatory/voluntary internship approval form in the Approved Application Document section

(it must have the company's seal and signature) and upload it in PDF format and complete
your internship application by clicking on the "Save as Draft" button located at the bottom

right.



After your application is completed, you will receive approval from the Internship
Coordinator(only mandatory internship), Career Center, Financial Affairs respectively.

You can follow the stage of your application from the field marked in red. 



T.C. Our students who are citizens can download the SGK Job Entry Declarations from the 4A İşe Giriş Çıkış Bildirgesi

section in the e-government on the last working day before the start of their internship.

Our international students can download the SGK Job Entry Declarations for their internships in Turkey from the

"Download SGK Document" section marked in red on the last working day before the start of their internships.



If you are on a Study Scholarship (Part Time Working Student), you will see the internship entry
screen like this and it will be automatically checked. You cannot make changes in this section.



If you are a student at the Faculty of Architecture and you are going to do your
internship by dividing it in half, "Are your internship dates partial?" check the box.



You can fill out your internship approval form by downloading
it from https://career.tedu.edu.tr/staj-formlari

You can contact us
staj@tedu.edu.tr

3125850563
3125850426


