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By clicking on the /nternship Companies box in the [nternship tab of your
MYTEDUPORTAL, you can add the institution where you will do your internship
If it is not in the list.



< & myltuPortl Company +/
Search
Name Sector Status Addition Date

A Bilgi Teknolojileri Aragtirma ve Geligtirme Bilisim Teknolojileri (Information Technologies) Approved 14.12.2022
Imalat San. ve Tic. Ltd. Sti.
Advancer Yaziim Bilgisayar Danigmantik Ltd. Bilisim Teknolojileri (Information Technologies) Approved 31.05.2023
Sti.
E-KALITE YAZILIM DON. MUH. TAS. VE INT. Jf:lu:-eﬁdlﬁllk I Mimarlk (Engineering / Approved 08.03.2023
HIZ. SAN. TIC. LTD. STI. rchitecture)
MERSIN AILE VE SOSYAL HIZMETLER IL gagl!k ve Sosyal Hizmetler (Health and Social Approved 06.06.2023
MUDURLUGU ervices)
Toplumsal Hizmetler (STK) - Community
Yiizyil Turkiye Enstitis Iktisadi Isletmesi Services Approved 18.05.2023
Zafer Taahhilt, ingaat ve Ticaret A.S. Ingaat (Construction) Approved 01.09.2023
Bnciioglu Mimarlik Sehircilik ve Mis. Hiz. Ltd,  “unendistik /Mimarlk (Engineering / Approved 10.05.2023
Sti. Architecture)
2. Cocuk Mahkemesi Adalet ve Guvenlik (Justice and Security) Approved 16.05.2022
Toplumsal Hizmetler (STK) - Community
21. Yuzyil Turkiye Enstitisii Iktisadi isletmesi  Services Approved 16.05.2022
24 Solutions Turkey Bilgi Teknolojileri ve Tic. Bilisim Teknolojileri (Information Technologies) Approved 06.07.2022
AS.
24 Solutions Turkey Bilgi Teknolojileri ve Tic. Bilisim Teknolojileri (Information Technologies) Approved 14.12.2022

AS.

Egitim (Education)

Approved

11.11.2022

To add a company, you can proceed to the next step by clicking on the

"Add Company”button located at the bottom right on the page that opens.

i Search for your company’s nhame in the search section. If your company_is added, please do not log_in again.
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4 Add New Company
*Company's Full Name
*Sector: | Please Select
After saving, the company will be sent for approval to TEDU Career Center. After the approval, you can use the approved company in your internship application.

After typing the full name and sector of the company you want to add, click on the
“Save and Send for Approval"button located at the bottom right.

(You will receive an information e-mail when the company you have added is approved by the career center. After receiving the
confirmation e-mail, you can complete the internship registration.)
(These companies are not companies with which we have an agreement. They are only companies that have been logged into the system
before.)
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You can access the internship application page by clicking on the
"Applications"box located on the “Internship” tab.
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Applications New Internship Application

Mo data

*Demand for SGK?:

Voluntary
Senior Project
Candidate/Long-term Internship
V2. Date Information TEDU Long-term Internship Program
Social Benefit Oriented Internship Program

/. You can create a new application at least 3 da Erasmus

*Start Date: | MMMM d, v
*End Date: | MMMM d, y

*Will you work on Saturdays?: | Please Select ...

v 3. Company Information

-+ New Application ﬂ Save as Draft x) Cancel



v 1. General Information

Mandatory

*Program Of Study: | Mechanical Engineering

ME 499 - Summer Practice |

*Internship Course;

*Demand for SGK?: | | will ask TEDU to arrange it
*Academic Calendar Conflict?:

Student Identity Number: S

First, choose the type of internship! If your internship is a Mandatory internship,
please select your department from the "Program of Study " options and your
Internship course from the "“Internship Course™ options.



v 1. General Information

Internship Number:

*Type of internship: | Mandatory v
*Program Of Study: | Please Select W
*Internship Course: | Please Select A

*Demand for SGK?:) | Please Select ..

Please Select ...

| will ask TEDU to arrange it
The institution will arrange my insurance.

v 2. Date Information | do not ask for an insurance because | am doing a REMOTE/ABROAD Internship

Select your internship insurance claim from the "SGK Request” options.
Choose who will do your insurance.
i If the company is not covering your internship insurance, you should select
the “| will ask TEDU to arrange it.” option.
i If you do remote internship you should select "I do not ask for an insurance because I'm doing_a
REMOTE/ABROAD internship." option.
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Applications New Internship Application

Mo data

v | 2. Date Information

You can create a new application at least 3 days before starting your internship.

—_$ %®Start Date: | MMMM d, )

*End Date: | MMMM d, )

< ERE

*Will you work on Saturdays?: | Please Select ...
v 3. Company Information
*Company: v
Couldn't find your company? Then, click here to add.
*Country: | Turkey v

You must log your internship, at least 3 (THREE) BUSINESS DAYS BEFORE your internship start date,
otherwise the system will not accept it.

You must specify start and finish dates. If you work on Saturday, you can select the relevant option.
The internship start and end dates you entered in the relevant field must be the same as the dates you specified In
@ your internship approval form.



v 3. fCompany Informatio

*Company: v

Couldn't find your company? Then, click here to add.

*Country: | Turkey W
*City: | Ankara s
*Company Department: | Company Department

®*Contact Person's Name: Contact Person's Name
*Contact Person's Position: Contact Person's Position
*Contact Person's Email: Contact Person's Email

Are you receiving payment?. | Please Select ... v

*Approved Application Document: | Choose a file (Only PDF files are allowed) ... Upload

You must enter company information completely and accurately. After that fill out the
mandatory/voluntary internship_approval form in the Approved Application Document section
(it must have the company's seal and signature) and upload it in PDF format and complete
your internship application by clicking on the “Save as Draft” button located at the bottom
right.




w' 2. Date Information

=+ New Application

After your application is completed, you will receive approval from the_Internship
Coordinator(only mandatory internship), Career Center, Financial Affairs respectively.
You can follow the stage of your application from the field marked in red.



New Internship Application

v 3. Company Information

*Company:

Couldn't find your company? Then, click here to add.

View Your Internship Form

é Download SGK Document

[i] Our students, who are Turkish Republic Citizens, can download their SGK Employment Statement from the 44 |3e Giris Cikis

Bildirgesi section of the e-devlet, on the last business day before the start of their internship. Our international students can
download the SGK Employment Statement of their internships in Turkey from the Download SGK Document section marked in
red, on the last business day before their internship starts.

4A |se Giris Cikis Bildirgesi shortcut for e-devlet

T.C. Our students who are citizens can download the SGK Job Entry Declarations from the 4A Ise Giris Cikis Bildirgesi

section in the e-government on the last working day before the start of their internship.

QOur international students can download the SGK Job Entry Declarations for their internships in Turkey from the

"Download SGK Document” section marked in red on the last working day before the start of their internships.
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Applications New Internship Application

Search

No data v 1. General Information

Internship Number:

*Type of internship: | Voluntary L
*Demand for SGK?: | | will ask TEDU to arrange it s
v 2. Date Information
You can create a new application at least 3 days before starting your internship.
*Start Date: | MMMM d, y
*End Date: | MMMM d, y
®Will you work on Saturdays?: | Please Select ... N

v 3. Company Information

-+ New Application VW L Save as Draft (<) Cancel

If you are on a Study Scholarship (Part Time Working Student), you will see the internship entry
screen like this and i1t will be automatically checked. You cannot make changes in this section.
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You can fill out your internship approval form by downloading

it from https://career.tedu.edu.tr/staj-formlari

To Whaom It May Concem

Cur stodents are required to attend an intemship prosram in an establizhment mtil the end of their period of study as stipulated
b our oricnla.

Prursieamt to the ralevant provisions of the Focarional Educarion Lew No. 5308, it has been dacidad that a part of the pryments to
e mads to the smdents who sttend vocations] raining, intermship and complamentary raming in enterprises will be covered by
the Unsmprlopement Duuraece Fund @3 2 state contribation. Accordingly, the payment to be made as state contribution will be
caloulated gver thirty percent of the net smount of the mininmm wage; it cannot be lezz than twp-thirds if the enterprise where
vocgtional framing is received emplays less than twenty employess, and not less than one-third if it employs toventy or mare
employess. Wages to be paid to students are exempt fom 21l kinds of taxes.

In prdar for this m=orance to be issued by our University, the relevant section below mast be spproved by vou. We would liks to
thank vou for your intersst in our student's imtermnship in your crganization and wiszh you success in your work. Plesze daliver this
form to the smdent.

In=arance of the raimes: azainst work accidents and ocogpations] dizeases are to be covered by our university during the
imtemship. In order thet we can complete the related social saourity procedures, you are kindly reguested to approve the relevant
zection of the form below. We would like to thank you for the opparnmity vou kave provided our balow-mentioned student with
and wish you success in your work Plezase submit this form back to the tramea.

To Whom It May Concem,

WVohmtary intemships, which are conmnaon at TED University, are sapported untl sradustion without time limitations; miemship
insurances, i thess cazes, are coverad by the miversity.

Pursuant to the relevant provisions of the Focariona! Educaron Law No. 3308, it has been decided that a part of the payments to
e mads to the stwdents who attend vocationzl training, intemship and complamentary raning in enterprises will be covered by
the Dnemgrloument Tuurmecs Fund 2= @ state contribation. Accordingly, the payment to be made a5 state conmibution will be
calolated over thirty percent of the net amount of the mininmm wage; it cannot be less than two-thirds if the enterprise where
voczEtional traming i= received employvs less than twenty employess, and not less than one-third if it employs twenty or mare
amployess. Wages to be paid to students are exeampt from 1] kinds of taxes.

In prder for this meurance to be issued by our University, the relevant section below mast be approved by vou. We woould like to
thank: vow for vour intersst in our student’s imtemship in your organization and wish you spccess inyour work. Please daliver this
form to the shdant.

Inzurance of the taines: against work accidents and ocoupations] dizeasss are to be cowered by owr university during the
imternship. In order that we can complets the related social ssourity procedures, you ere kindly reguested to approve the relevant
zection of the form below. We would like to thank you for the oppariumity you kave provided oor below-mentioned student with
and wish you success in your work Please submit this fonm back to the rames.

STUDENT INFORMATION

Mame-Surname [Fep. of Turkey [D Mo,
Faculty Drapt Program

Phone Mo (GEL) z-Tuail

Intamchip Type [OShort Term O Long Term (hdin. 90 days)
INFOEMATION ON THE INTEENSHIF VENUE

Startmg Diate of the Ending Date of the
Intamship [ntarmship

Mame of the Company [Felatad umnit

STUDENT INFOERMATION

Nama-Surname [Flep. of Turkey ID Mo,
Faculty Dapt Program

Phone Mo (GEL) z-Iviail

Intamzhap Code O Summer Practica [ [ Summer Practica I1 O Cgep
EELEVANT INFORMATION OF THE INSTITUTION OF INTERNSHIP
Starting Diate of the Endmz Date of Dhuration
Intemszhip the Internship (Workdays)
MName of the Company [Felated unit

Compamy Address

Phone No.

a-Iial

Company Address

EMPLOYER/AUTHORIZED PERSONNEL INFORMATION

Phone No.

e-Ivial

EMPLOYER/AUTHORIZED PERSONNEL INFORMATION

Mame Sumame

PosttionTitle Traines has been

z-TvIail admitted for

Traines will be paid 0 Yes 0 Mo mtermsp. Dt Mame-Simeme Stamp Siematms

THE CAREER CENTER

Mame Surname
Position Title Internship of
a-Tuail tha Tramee has
. 1 . s - bean accapted.
Traines will be paid O Yes 0 No Diate Marme. Srmeme 3 P
CARFER CENTER
Late Mame-Sumane Sienatyre

* Minirum period of the mandatory imtermship i= 20 conzecutive days for the Faculty of Econamics & Administrative Scisnces

and the Faculty of Engineering; 30 days fior the Faculty of Architectare and 60 consecative days for the Co-op.

Cate Mame-Sumame'Simpatire

You can contact us
‘ staj@tedu.edu.tr
3125850563
3125850426



